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Proposal Worksheet
Use this worksheet to develop your capstone project proposal.  Make sure you address each of the components.  Meet with your Capstone teacher or Capstone mentor to discuss the proposal when needed.  The final proposal must be must be signed by the teacher/mentor, parent or guardian, and student.


I. A Core Question Is . . .
· Based on your interests

· Clearly stated as a question

· Open-ended and exploratory

· Directed towards a path to new knowledge

· Related to real-world issues 
My core question is: ______________________________________________________
How 
II. Overview of your project plans:
Write a brief description of your project plan.  In your description, identify the research that you plan to pursue and describe the problem that your Capstone project will solve.  If more space is needed, attach a separate sheet to this worksheet.
250 words
III. Identify and describe the learning stretch or new knowledge that applies to this Capstone Project:
List 5 items/skills that you want to either improve upon or acquire.  Briefly summarize each.
1.

2.

3.

4.

5.

150-200 words

Summary:
Write a paragraph that describes how you will learn/develop the above learning stretch:

IV.   Select the Applied Learning Standards for the project
A1 – Problem Solving   
         
1. Choose one of the A1 problem solving standards.
2. Describe how you will achieve the chosen standard.
( A1a) Design a Product



( A1b) Improve a System (Job Shadow)



( A1c) Plan and Organize and event or an activity

I choose 

I will achieve this standard 

A2 – Communication Tools and Techniques 

1. Choose (A2a) and one other standard.
2. Describe how you will achieve the chosen standards.

(A2a) The student makes an oral presentation of project plans or findings to an  

           audience with expertise in the relevant subject matter.

(A2b) The student prepares a formal written proposal or report to an organization  

           beyond the school.

(A2c)  The student develops a multi-media presentation combining text, images, 
           and /or sound.

I choose A2a and 
I will achieve 

A3 – Information Tools and Techniques 
1. Choose (A3a) and one other standard

2. Describe how you will achieve the chosen standards.

(A3a) The student gathers information to assist in completing project work.

(A3b) The student uses on-line sources to exchange information for specific purposes.

(A3c) The student uses word-processing software to produce a multi-page document.
(A3d) The student writes, adds content to, and analyzes a database program that uses
           a relational database. 

(A3e) The student creates, edits, and analyzes a spreadsheet of information that
           displays data in tabular, numeric format and includes multiple graphs.

I choose A3a and 
I will achieve 

A4 – Learning and Self-Management Tools and Techniques
          
1.   Choose any two of the standards below and explain how you will achieve these standards.
2.      Describe how you will achieve the chosen standards.


(A4a)  The student learns from models.

(A4b)  The student reviews his or her own progress in completing work activities 
                                    and adjusts priorities as needed to meet deadlines.

(A4c) The student evaluates his or her performance. 

I choose             and 
I will achieve   
V. Select the English Grade Span Expectations (GSE’s) and Content Standards for the project.

Reading

1. Choose one of these Reading GSE’s:

2. Describe how you will achieve the chosen standard.

	(R-10-7.1) - Obtaining information from text features

	(R-10-7.2) - Using information from the text to answer questions, to state the main/central ideas, to provide supporting details, to explain visual components supporting the text, or to interpret maps, charts, timelines, tables, or diagrams. (State)

	(R-10-7.3) - Organizing information to show understanding or relationships among facts, ideas, and events

	(R-10-8.6) - Evaluating the clarity and accuracy of information (e.g., consistency, effectiveness of organizational pattern, or logic or arguments) (State)

I choose 

I will achieve this standard 




Writing

1. Choose one of these Writing GSE’s:
2. Describe how you will achieve the chosen standard.
	(W-10-2.1) - Selecting and summarizing key ideas to set context, appropriate to audience (State)

	(W-10-8.1) - Including facts and details relevant to focus/controlling idea or thesis, and excluding extraneous information (State)

	(W-10-11.1) - Writing with frequency, including in-school, out of school, and during the summer (Local)

	(W-10-11.2) - Sharing thoughts, observations, or impressions (Local)

	(W-10-14.2) - Analyzing a condition or situation of significance (e.g., reflecting on a personal learning or personal growth) or developing a commonplace, concrete occasion as the basis for the reflection (Local)

	(W-10-14.3) - Using an organizational structure that allows for a progression of ideas to develop (Local)

	

	I choose 

I will achieve this standard 




Oral Communication

1. Choose one of these Oral Communication GSE’s:
2. Describe how you will achieve the chosen standard.

	In oral communication, students make oral presentations by...

	(OC-10-2.1) - Exhibiting logical organization and language use, appropriate to audience, context, and purpose (Local)

	(OC-10-2.2) - Maintaining a consistent focus (Local)

	(OC-10-2.3) - Including smooth transitions, supporting thesis with well-chosen details, and providing a coherent conclusion (Local)

	(OC-10-2.4) - Effectively responding to audience questions and feedback (Local)

	(OC-10-2.5) - Using a variety of strategies of address (e.g., eye contact, speaking rate, volume, articulation, enunciation, pronunciation, inflection, voice modulation, intonation, rhythm, and gesture) to communicate ideas effectively (Local)

	(OC-10-2.6) - Using tools of technology to enhance message (Local)

	I choose 

I will achieve this standard 




Select a Non-ELA content area that best matches your project and select 3 standards from that discipline/area/field:
Discipline/area/field: 

1. Standard:  
I will achieve this standard by 

2. Standard:  
I will achieve this standard by 

3. Standard:  
I will achieve this standard by 

Explanation of Why You Selected this Project
Write a brief explanation as to why you chose this particular field of inquiry, industry, or discipline to investigate.
 250 words
Capstone Project

Preliminary Timeline Worksheet 

I. A timeline is extremely important for the management of a project.  When creating a timeline, you need to consider the timeframe available in order to complete your project.  You will have many tasks to complete that are specific to your project.  Ask your teacher for a listing of task suggestions.  You will have the following major components to complete; use these as a framework and develop all the minor steps within the major steps to guide you to complete the project:
a. Proposal

b. Journals – Reflections
c. Research

d. Product 

e. Presentation
Note:  It is helpful to consult a calendar to establish the total number of days available to complete your project.  

You are beginning this project on:  
The last day for presentations for this semester is: 


Preliminary Timeline

II. In chronological order, complete the preliminary timeline template. Expand your timeline to include major as well as minor tasks that must be completed for the successful completion of your Capstone project.  Assign tentative dates to each entry and identify when each task is completed.  

    Reminders: 

· Consider the time constraints of both teacher and student schedules.  How do these constraints affect the completion of your work?  Plan ahead.  Regularly update and refer to your timeline.
· If you are dependent upon input from another person, be sure to give them sufficient time to provide you with your request.
· It is recommended that you use word processing to complete this timeline.  If you do, attach your typed timeline to this proposal.  (Using word processing allows for updates to be made easily.)
Capstone Task / Timeline Worksheet

1.  Core Question for your Capstone Project: 

     

2. Identify as many tasks as you can which are associated with the completion of your Capstone
     Project.  List the major and also the minor activities.  Write each task beginning with an action 
     word and apply an anticipated due date to each line item.  Match each task to its major group.

Major Components / Groups
Paste excel tasklist here
Task List Development of Major Components

Paste excel timeline here
NAME: ___________________________________ DATE: ______________

Capstone Task Rubric
This rubric explains the elements of the prompt and standards that should be included in the work. To achieve a successful score on this task, a student must MEET standard for all expectations.  A student cannot meet standard on this task if he/she receives “Below Standard” on any of the expectations.

	Expectations 


	Exceeds Standard
	Meets Standard


	Below Standard

	Proposal


	Uses exemplary description of project with exceptional detail

Identifies all components necessary.

Thoroughly identifies a learning stretch or a path to new knowledge.

Identifies all appropriate standards with a comprehensive link to the particular project.

Fully explains why this field of inquiry, industry, or discipline was chosen.
	Accurately describes the project plan with sufficient detail.

Identifies many of the components necessary to complete the project.

Identifies a learning stretch or a path to new knowledge

Identifies most of the standards and includes a link to applied learning and content standards.

Nearly explains why this field of inquiry, industry, or discipline was chosen.
	Does not accurately describe project.  

Lacks necessary detail.

Lacks many of the appropriate components to complete the project.

Does not address a learning stretch.

Lacks one or more standards appropriate to project.

Choice of field of inquiry not explained.



	Timeline


	Identifies all tasks necessary to successfully complete the project.

Develops a detailed timeline that accounts for the time required to complete the project.

Includes all individual due dates as well as projected completion dates in the timeline.
	Identifies most of the tasks necessary to complete the project.

Develops an incomplete schedule that fails to account for the time required to complete the project.

Includes many of the required due dates as well as projected completion dates in the timeline.
	Develops an unrealistic and/or incomplete timeline to complete components of the project.

Timeline is missing most of the required due dates as well as projected completion dates.

	Solutions and Strategies for Achievement 
	Addresses innovative solutions and strategies necessary to complete each component in relationship to the final product.
	Identifies most of the effective solutions and strategies necessary to complete each component in relationship to final project.
	Does not identify effective solutions and strategies necessary to complete each component in relationship to final project.


Score ______________ Scorer’s Initials ______________
Score ______________ Scorer’s Initials ______________
  PBGR 12/08
                         1

